FAMILY HANDBOOK
2020-2021 SCHOOL YEAR

DANIEL J. BAKIE ELEMENTARY SCHOOL
179 Main Street
Kingston NH 03848
(603) 642-5272
FAX 642-8906
Administration
Chris Snyder, Principal
Lorin Caffelle, Assistant Principal

Daniel J. Bakie School Family Handbook

Page 1

Table of Contents
Table of Contents

2-3

Foreword

4

SECTION ONE: SCHOOL OVERVIEW

5

●
●
●
●

●

Mission Statement
School Goals
Core Values
The Teaching-Learning Process
Portrait of a Graduate

5
5
5
5

5

SECTION TWO: GENERAL INFORMATION
●
●
●
●
●
●
●
●
●
●
●
●
●
●

6-10

Daniel J. Bakie School Phone Directory
Bell Schedules
Academic Calendar
School Registration
School Communication
School Day: Student Drop-off/Pick-up Procedure
Student Dismissals
Visitors
Food Service
Attendance Guidelines
Family Vacation
Tardiness
Participation in Extracurricular Activities
Suspensions
Appeal Process

6
6
6
7
7
7
7-8
8
8
9
9
9
10
10

SECTION THREE: EMERGENCY PROCEDURES

11-12

●

●
●
●
●
●
●
●
●

10

Emergency Situations
Response Plans
Lockdown
Secure Campus (Shelter in Place)
Evacuation
Reverse Evacuation
Drop and Cover
Radiological Emergency Response Plan

Daniel J. Bakie School Family Handbook

11
11
11
11
11
11
11
12

Page 2

SECTION FOUR: ACADEMICS AND INTERVENTION
●
●
●
●
●
●
●

13-14

Grading, Report Cards, and Conferences
Promotion and Retention
Educational Records
Discipline Reports
Special Education
Reading Support
Unified Arts

13
13
13
13
14
14
14

SECTION FIVE: STUDENT WELLNESS
●
●
●
●

15-16

School Nurse
Health and Wellness
Guidance Counseling
Complaint Procedure

15
15
15
16

SECTION SIX: STUDENT CODE OF ETHICS
●
●
●
●
●
●
●
●
●
●
●

17-22

No Tolerance
Bullying, Harassment, Hazing, and Discrimination
Searches and Interrogations
Due Process
School Expectations
Playground Expectations
School Bus Transportation
Student Expectations When Riding School Buses
Student Lunchroom Expectations
Student Obligations
Dress Code

17
17
19
20
20
20-21
21
21
22
22
22

SECTION SEVEN: OTHER ESSENTIAL INFORMATION

23-24

●
●
●
●
●
●
●
●
●
●
●
●
●

Acceptable Use Policy
Extracurricular Activities
Homework
Lost and Found
“No School” Announcements
Outdoor Recess
Parent Involvement
Pets
Presenting Concerns
Publications
Skateboarding
Student Emergency Information
Student School Insurance

23
23
23
23
23
23
24
24
24
24
24
24
24

Section Eight: SCHOOL BOARD APPROVED REMOTE LEARNING PLAN

25-32

Signature Page

Daniel J. Bakie School Family Handbook

33

Page 3

Foreword
The Family Handbook provides information to both students and parents to help answer questions you may have regarding
Academic Standards, School Policies, and Student Conduct. They are meant to supplement, not replace, the policies set forth by the
Sanborn Regional School District which can be viewed at any time here.
Board policies can be changed throughout the year.
If you have any questions about Daniel J. Bakie Elementary School or about your son/daughter’s progress here, please contact us.
We also welcome suggestions you may make to improve the quality of education or of student life at Sanborn.
Respectfully,
Chris Snyder, Principal
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SECTION ONE: SCHOOL OVERVIEW
MISSION STATEMENT
The mission of the Daniel J. Bakie School is to enable all students to acquire the knowledge, skills, and work habits to become
productive and healthy members of society. School staff maintain high expectations, create a safe, positive, and caring environment,
use assessment to vary instruction to meet the individual needs of students, and promote effective communication between the school
and its community.

SCHOOL GOALS
Each spring/summer, goals are determined for the coming school year. At Daniel J. Bakie School, we truly strive for “Learning for
all in a community of caring!” We continue to develop our abilities to differentiate instruction, learning experiences, and products to
best meet the needs of our students. Driven by data, professional learning communities meet to set goals targeted to a specific group of
students to improve achievement. Working with the end goal in mind helps us to increase learning for all students.

CORE VALUES
Cooperation: Students work together to solve problems

Assertion: Students speak up for themselves & direct their learning
Responsibility: Students take care of themselves & work hard in their learning
Empathy: Students understand & respect others feelings and opinions
Self-Regulation/Control: Students control their actions & emotions in a safe way
THE TEACHING-LEARNING PROCESS
The Sanborn Regional School District supports instructional practices that are considered "Best Practices". Best practices are
strategies, teaching models, and programs that have proven to be effective in supporting student achievement. These strategies include
varied instructional tools. The state has adopted the National Common Core Curriculum for Literacy and Mathematics and these
guides are also incorporated as part of the district's curriculum. The instructional practices in the district include models of instruction
that encourage students to use critical thinking and to develop 21st Century Skills. For more information be sure to visit the district
web site for the link to the curriculum.
The Morning Meeting is a teaching approach used in Responsive Classrooms-classrooms where the social curriculum and the
academic curriculum are fully integrated and are of equal importance. Morning Meetings create community, foster responsive
interactions, and develop skills such as problem-solving and following directions needed to be a responsible member of a class and
school. Bakie teachers generally conduct Morning Meeting a short time after students arrive in the classroom each day.
Technology is a powerful tool for learning in our school. Electronic information research skills are fundamental to the preparation of
citizens and future employees. Students use technology in many ways, available through local area networks and the Internet.
Opportunities to access resources and collaborate on curriculum work are possible through the integration of technology into the
academic program. We currently provide iPad to students in Kindergarten-Grade 2 and Chromebooks for students in Grade 3. These
devices are for use at school and do not travel back and forth between school and home.

PORTRAIT OF A GRADUATE
To achieve the academic, social, and civic expectations, the Daniel J. Bakie Elementary School community will empower students
using the Portrait of a Graduate as our guide.
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SECTION TWO: GENERAL INFORMATION
DANIEL J. BAKIE SCHOOL PHONE DIRECTORY
Principal

Chris Snyder

(603) 642-5272

Assistant Principal

Lorin Caffelle

(603) 642-5272

Nurse

Julianne Herrick

(603) 642-5272

School Counselors

Sue Petela & Angelica Gardella

(603) 642-5272

Main Office

Jeannie Simpson & Kim Rousseau

(603)-642-5272

Main Office Fax

(603) 642-8906

Salter Transportation (Bus Company)

(800)-479-6433

BELL SCHEDULES
Traditional School Day:
On a typical school day, school will begin at 8:35AM and end at 3:15PM. Parents can drop students off starting at 8:25AM each
morning. Buses will begin unloading at 8:35AM.

Delayed Opening:
If inclement weather requires a delayed opening, school will begin at 10:35AM. Parents can drop students off at 10:25AM. Buses
will begin unloading at 10:35AM.

Early Release:
Several early release dates are throughout the year. On these days, students will be dismissed at 1:05PM. Inclement weather or other
circumstances could lead to unplanned early releases as well.

Emergency Closing of School:
Emergency closing information will be posted on the WMUR website as well as the district website (as long as there is electricity
available to make the posting). The following radio and television stations will also be notified of emergency closings:
WHEB 75 AM
WOKQ 97.5 FM
WBZ 1030 AM

WHDH-TV Channel 7
WMUR-TV Channel 9
WRKO 680 AM

WBZ-TV Channel 4
WCVB-TV Channel 5

Every effort will be made to notify school closures or delays by 6:00 am. If it is necessary to close all district schools early, dismissal
of students will be in accordance with information detailed on the emergency form which is included in student paperwork. You will
be notified via the automated phone messaging system. This service will dial parent numbers to deliver urgent district information. To
make this system work as planned it is important to keep your emergency information current.

ACADEMIC CALENDAR
Please review and keep out for easy reference to important dates. Please note that special circumstances may require a change in the
calendar throughout the year. We will do our best to ensure the most current version of the calendar is listed on our school website.
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SCHOOL REGISTRATION/WITHDRAWAL
When registering, please visit our school website to complete the necessary forms and documentation requirements. Students entering
kindergarten must be five years old before October 1st of the year they enter Bakie Elementary School. For grade one students, they
must be six years old before October 1st, be enrolled in first grade in another district, or have successfully completed a kindergarten
program in the Sanborn Regional School District. Please notify the school in advance if your child will be withdrawing from Daniel J.
Bakie Elementary School.

SCHOOL COMMUNICATION
The “Bakie Buzz” school newsletter is sent home and published on the school Facebook page twice a month. Click here to subscribe
to our mailing list, so you will automatically receive them. This newsletter always contains helpful information and important dates.
Any family who prefers a hardcopy, may request one.
Teachers communicate classroom happenings in a variety of ways (i.e. newsletter, Class Dojo, SeeSaw, Google Classroom, Facebook
Groups, etc.) throughout the year. Monday night is designated for Daniel J. Bakie school activities.
The Sanborn Regional School District uses an automated system for notifying parents about emergency dismissals and other time
sensitive announcements using taped phone messages. Please be sure to keep the office informed of any changes to home or cell
phone numbers since the school emergency cards will be the source of phone numbers.

SCHOOL DAY & STUDENT DROP-OFF/PICK-UP PROCEDURE
School hours are 8:35a.m.-3:15 p.m Student drop off is held in the main parking lot of
the school. Students should plan to arrive at school no earlier than 8:25 a.m. If you are
dropping off your child, please wait for school personnel to invite your child into the
school to ensure supervision is in place. In order to speed the flow of traffic and keep
cars from backing up onto Main Street, we ask that parents remain in their cars and say
goodbye quickly when in the drop off lane.
With the exception of the front door, all outer doors are locked throughout the day. If you
arrive after 8:45a.m., please walk your child through the front door to the main office
where he/she will pick up a tardy slip before heading to class. Parent parking may be
available on one of the two paved areas, but if not, please park across the street at the
Swasey Gym parking lot and bring your child into the building.
Pick up after school will be held at the end of the kindergarten wing at 3:15p.m. Please
stay in your car and a staff member will bring your child to you. If your child is not in
the kindergarten area when you pull up, we ask that you pull off to the side while your child is located, so that you don’t hold up the
pickup line.

STUDENT DISMISSALS
Students dismissed during the school day must be signed out and released through the main office and must report to the office upon
return. Students will be released only to a legal guardian/parent or those designated by the legal guardian/parent on the Student
Emergency Form. It may be necessary for you to show identification before your child will be released.
We strongly encourage families to use Pickup Patrol when changing student dismissals. Each family that will be new to Daniel J.
Bakie School will receive an email from Pickup Patrol that will allow you to create a secure account. Once created, all changes in
dismissal can be easily and securely made using Pickup Patrol. If Pickup Patrol cannot be accessed for some reason,
parents/guardians can send in a signed and dated written note when changing dismissal. The note should be addressed to their teacher
and given to your child to hand in to their teacher. For the safety of the students and to avoid last-minute end of the day classroom
interruptions, the cut off time for dismissal changes is 1:30 pm. No changes in transportation will be made based on

telephone requests or emails without verification and authorization from an administrator.
On rare occasions, we will accept dismissal changes by fax to (603) 642-8906 prior to 1:30 p.m. Please follow up with a phone call to
ensure we have received your fax. In the event of an emergency, please call the school at 642-5272. Again, please do not email us
dismissal changes.
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CHANGES IN TRANSPORTATION/DISMISSAL
Students who are eligible for bus transportation will ride their assigned bus. Often the buses are at capacity and must not be
overloaded; therefore switching buses is not permitted. If a parent finds it necessary to make a bus change for a special circumstance
such as a new childcare arrangement, please contact the Transportation Coordinator of Salter Bus Company at (800)-479-6433 to
receive prior approval. If approval is obtained, parents must submit this change in Pickup Patrol to ensure that all parties are informed
of the change. Students will not be discharged from school unless a parent, guardian, or a person identified on a student emergency
card is present to pick them up.

VISITORS
Parents are welcome and encouraged to visit, volunteer, attend special assemblies, and participate in school events. All guests will be
asked to present a drivers license and scan it using our LobbyGuard before access will be granted to the school. Parents wishing to eat
lunch with their child should notify the office at least 24 hours in advance.
In order to minimize classroom disruptions, walk-in observations are not permitted. Parents should notify the teacher or the office in
advance for an appointment. Parents/guardians may make an appointment to meet with a teacher at any time during the year
whenever there are concerns. Conferences may not be held during the time a teacher is scheduled to be with the class, however, you
are encouraged to email and/or phone your child’s teacher to make arrangements. All telephone extensions are listed here on the
district website.
To maintain the integrity of the classroom instructional time, please leave lunches, articles of clothing, instruments, or other deliveries
in the main office. They will be distributed by school personnel or picked up by students during a break.
We welcome anyone who would like to volunteer their time to help in our school. If you would like to volunteer, we ask that you
contact the Bakie Boosters organization. You will find a list of Booster contacts here All volunteers must sign a confidentiality
agreement form which can be obtained in the main office.

FOOD SERVICE
Our cafeteria is operated and managed by Fresh Picks Café (a division of Café Services).
● Lunch: Bakie School Food Service Program provides a well-balanced student lunch each day to children in
Kindergarten-Grade 3. Milk may be purchased separately. Menus and prices are available on the SRSD website at the Fresh
Picks Cafe link.
● Breakfast: Bakie School Food Service Program provides breakfast for an additional cost. Breakfast is served daily in a bag
and is available for students to pick up and take to their classroom upon arriving at school. Milk is included.
● Automated Point of Sale System (POS): Our payment system is designed as a debit process, where families put money into a
lunch account and draw from their prepaid account when food is purchased. Cash, check and online payments are accepted
every day of the week. If money is sent into school, it should be in a sealed envelope that is labeled on the outside with your
child’s full name and teacher. Check payments are preferred over cash and they may be made out to “SRSD Lunch Program”.
● Parents may set up an online account with “My School Bucks” and use a credit/debit card to make deposits into your child’s
account. Specific directions can be found on the district website (Fresh Picks Cafe link)
● Please be aware that if your child chooses to purchase snacks, the prepayment will be spent more quickly than if he/she is
only purchasing a lunch. Please notify the school if you do not wish to have extra snacks available for purchase by your child.
We encourage parents to send in a healthy snack each day with your child.
● Meal Assistance Program: The meal assistance program is a federally funded program that provides free and reduced meals
to families that meet the income guidelines. Applications for this program will be sent home with your child. You can apply
and reapply at any time during the school year should your financial situation change. The program is operated in strict
confidence and all students go through the same checkout process eliminating any distinction between students that are
participating in the program and those who are not. Meal eligibility is determined by the Sanborn Regional School District
Finance Office. Only one form per family is needed. Eligibility letters are sent directly to the parents’ home. Students
receiving reduced price or free lunches last year will be provided lunch under the same conditions this year until submission
of a new application no later than October 1st.
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ATTENDANCE GUIDELINES (SRSD Policy JH)
If your child is absent or late, it is the responsibility of the parent/guardian to call the school at 642-5272 to report your child’s absence
or tardiness. A telephone answering service is in operation all hours that will allow you to leave a message at any time. Student
absences can be reported using Pickup Patrol as well. In order to provide for the security of your child, absences that are not reported
to the school will be checked each day by 10:00 am. Your home and/or place of business and, if necessary, the persons listed by you
on your child’s emergency card will be contacted to assure the safety of your child. Parents will not be phoned on the second and
consecutive dates of illnesses for a specific child.
1.
2.
3.
4.
5.

6.
7.

Parents and students are expected to share responsibilities for regular attendance.
The school should be notified of any anticipated absences and/or called on the morning of an absence. Parents are
encouraged to call before the start of school or leave a message on the school’s attendance voice mail at any time prior
to the start of school (642-5272).
Whenever possible, parents should send to the office any written documentation to support an absence (doctor visit,
college visit, court hearing, funeral, etc.) as soon as possible.
A student’s absence will be declared documented or undocumented based on the guidelines listed below. Students are
expected to make up all work that they miss due to an absence from class in a timely manner. Individual teachers will
set deadlines for this make-up work.
All absences, excused or unexcused, documented or undocumented, will count toward the attendance limit.
If a child is known to be truant and the parent cannot be contacted by telephone, the Kingston or Newton Police
Department will be called to investigate the truancy.
If it is necessary for your child to arrive late to school, please bring him/her to the office to sign in and obtain a tardy slip
for admittance to the classroom.

Documented absences are absences necessary for the health and welfare of the student, a significant family emergency, or a school
sponsored activity. Documentation is required for all of these absences and will be kept on file in the Main Office. Such absences
may include but are not limited to the following:
●
●
●
●
●
●

Illness: A doctor’s note may, at the discretion of administration, be required. An absence of 5 or more consecutive days
will require a doctor’s note brought to the school nurse.
Medical appointments or treatment.
Religious holidays regularly observed by persons of the child’s faith.
Attending the funeral service of an immediate family member.
Personal or family emergency requiring the student’s absence when approved, at the discretion of the school
administrator.
Family obligations (not including vacations) with prior approval from an administrator.

Undocumented absences are absences from class or school that are not within the spirit of the New Hampshire Education Laws.
Undocumented absences may include, but are not limited to, leaving the building without permission, truancy, class cuts, other
absences that do not meet the criteria to be considered documented absences as noted above. Absences that are not declared by a
parent on the day of the absence will be considered undocumented until documentation is provided.
It is important that students and parents realize that the limits of absenteeism listed in these guidelines are not to be considered as
approved days to be absent from class.

FAMILY VACATION
Family vacation absences will be charged against the student’s attendance record for the purpose of the attendance policy. It is the
student’s and parent’s responsibility to have the family vacation form filled out one week before the requested family vacation. It
will then be the student’s responsibility to collect any work that will be missed during the family vacation and to set a deadline for
the work with each individual teacher. A student must give the teacher at least one week’s notice prior to the family vacation.

TARDINESS
Students are expected to be in school and in class on time. Students who are habitually late to school will receive disciplinary
consequences from a school administrator.
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PARTICIPATION IN EXTRACURRICULAR ACTIVITIES
Students who arrive at school late without a valid (documented) reason and students who have undocumented absences from school
will not be permitted to participate in any extra-curricular activities or school-sponsored events that are held that same day. This
includes participation in clubs, music concerts, plays, field trips, etc.

SUSPENSIONS
Suspension days do not count toward the attendance limit. Students who are suspended from school are required to make up work
they missed during their suspension from school. Students are responsible for requesting work from each teacher. Upon return to
school, all work must be completed in a timely manner with a due date established mutually between the student and the teacher.

APPEAL PROCESS
All appeals of the attendance policy shall be made in writing to the principal as soon as possible, no later than five days after the
parent and/or student has received notification that they have surpassed the attendance limit. The appeal will be reviewed by the
principal, or his or her designee. Documentation provided by students throughout the year will be kept on file and will be reviewed
as part of the appeal process.
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SECTION THREE: EMERGENCY PROCEDURES
The Sanborn Regional School District is committed to ensuring the safety of its students and staff. Members of the administration,
professional personnel, and support staff have received training in emergency procedures and have adopted the following
recommendations of the New Hampshire Office of Emergency Management, Kingston PD, Newton PD, and the Secret Service.
Teachers, staff and students are now ALICE certified and trained.

EMERGENCY SITUATIONS
The first person who is aware of a situation, should immediately direct nearby people to safety and then notify the office by
intercom or telephone.

RESPONSE PLANS
All staff members will immediately consult the Emergency Procedures Manual posted in each room and will follow the procedures
pertaining to the specific occurring event.

LOCKDOWN
This action is used to clear the hallways and common areas of all students and staff and secure them in classrooms or other
designated Area of Refuge. When the announcement is made:
1. All students, staff and visitors will report to the nearest classroom or secured space.
2. Close, cover and lock windows and doors and do not leave.
3. Stay away from doors and windows and move to interior walls.
4. Be quiet, shut off lights, and wait for further instruction.
5. Take attendance
6. Do NOT respond to anyone at the door. Administration or emergency responders will enter the room to release you.

SECURE CAMPUS (SHELTER IN PLACE)
This action is used when the school has been threatened from the outside. When the announcement is made:
1. Students are to be cleared from halls and report to assigned classrooms.
2. Close, cover and lock all windows and doors.
3. Close shades and keep students away from windows.
4. Continue with normal class activities, if practical.
5. Wait for further instructions.

EVACUATION
When the announcement is made:
1. Take the closest and safest way out as posted.
2. Do not stop for belongings.
3. Go to the designated area and wait for further instructions.
4. Take attendance and complete the Emergency Accounting Form.
5. Students will be allowed to re-enter the building only after all have been accounted for and the fire department and
administration have determined that re-entry is safe.

REVERSE EVACUATION
This action is used to bring all students and staff into the building. When the announcement is made:
1. Move students/staff inside as quickly as possible.
2. Report to the designated area, take attendance and wait for further instruction.

DROP & COVER
When the command DROP is given:
DROP - Take cover under a nearby desk or table and face away from windows.
COVER - Cover your eyes by leaning your face against your arm.
HOLD - Hold onto the table or desk legs.
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RADIOLOGICAL EMERGENCY RESPONSE PLAN
The Level of Emergency Determines the Appropriate Response
●

Unusual Event at the Seabrook Nuclear Power Plant: No notification; no action required.

●

Alert at the Seabrook Nuclear Power Plant: School may be notified. No action required unless directed.

●

Stand by Status: Superintendent of Schools may order, as a precautionary measure, school cancellation via normal
procedures.

Site Area Emergency or General Emergency
● School in session: School may be notified and may be directed to undertake a protective response, such as lock down, or
evacuation
●

School not in session: The Superintendent may cancel school via normal procedures as a precautionary measure

Options to be used as directed;
● Lock Down: When directed to lock down, follow normal lock-down procedures Evacuation; The Superintendent or
Emergency Broadcast System personnel announce that evacuation has been recommended and teachers will follow
normal evacuation procedures, including accountability forms.
●

In the event of students being evacuated from the high school campus because of a radiological emergency, the following
procedures will be in place:

●

Students may be released to their parents/legal guardian if the parent or guardian arrives prior to his or her student boarding
the bus. All remaining students will be transported via bus to the reception center (Memorial High School, Manchester, NH),
where they may be picked up by parents/legal guardians. Faculty members will accompany the students on each bus. School
representatives will be assigned to supervise the students until they are picked up at the reception center by parents or legal
guardians.
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SECTION FOUR: ACADEMICS & INTERVENTION
GRADING, REPORT CARDS, & CONFERENCES
The Sanborn Regional Elementary Schools offer three grading terms referred to as trimesters.. The trimester schedule
provides formal report cards three times per year (November, March, & June) with parent/teacher conferences or interim
progress reports distributed in between. The Elementary Progress Report is both competency-based and skills/standards
aligned with grade-level expectations, and is designed to:
● Provide information about student progress toward exit-level standards.
● Be user-friendly and easily interpreted.
● Provide accurate and understandable descriptions of student learning.
● Communicate individual student growth over time
● Be aligned with Sanborn and State Standards

PROMOTION AND RETENTION
The Sanborn Regional School District is committed to a policy of promotion and retention that is in the best educational interest of
students and creates the opportunity for every child to grow to the limits of his/her ability and potential. Students in the Sanborn
Regional School District shall be promoted annually from one grade level to the next, based upon satisfactory completion of work.
A retention decision is based on what is in the best educational interest of the child. It is considered a very serious decision and it will
be evaluated on an individual basis. Participants in this decision-making process may include pertinent school staff such as the school
principal, teachers, guidance counselor, special needs staff, school nurse, and/or other staff members who are involved, as well as the
child’s parents and when appropriate, the student.
The student at risk of not being promoted will be considered by mid-year if she/he is not succeeding academically. Parents will be
informed in writing of the possibility of non-promotion and notified of the areas in which their child is experiencing difficulties. No
later than the end of the second trimester, a promotion review process will begin on a student who is being considered for retention.
Parents are critical to the educational process of their children. A partnership between parents and school personnel is highly
beneficial to the educational success of students. However, if there is a disagreement between the professional staff and parents
regarding retention decisions, an appeal may be made by the parents in writing to the Superintendent of Schools. (Please see SRSD
Policy IKE and IKE-R for further information).

EDUCATIONAL RECORDS
Educational records are maintained for every student enrolled at D.J. Bakie School. The handling of these records is subject to Federal
Law and policy of the Sanborn Regional School District. The parent(s) may review and inspect the educational records of their child.
The request to do so should be made in writing to the Superintendent and submitted to the Superintendent through the Principal of D.
J. Bakie School. Parents may request explanations and interpretations of the records by qualified school personnel. Copies may be
made for $0.25 per page. Parents may request that the student’s educational records be amended and may request a hearing if the
records are inaccurate, misleading, or invade the privacy or other rights of the student.
Disclosure of education records without written parental consent is forbidden. Thus, it is important when children are transferred from
one school to another that parents request (through a form provided at Daniel J. Bakie School) the transfer of record. Information
about a student may be released without prior consent when the data consists of “directory information.” This includes the student’s
home address, telephone number, name, date and place of birth, grade, subjects taken, dates of attendance, participation in officially
recognized activities, clubs and sports, awards and honors (including honor roll based upon marks) and schools attended. A parent of a
student may request that any or all of the categories of information not be designated “directory information” with respect to that
student. Requests shall be written, addressed to the Superintendent of Schools and submitted through the Principal. Such requests will
remain in effect for the current year.

DISCIPLINE REPORTS (see SRSD Policy JRA)
Discipline reports are considered part of a student’s record. The policies for how records are maintained and who has access is
described in Sanborn Regional School Board Policy JRA.
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SPECIAL EDUCATION
In an effort to provide the best possible education for our students, the Sanborn Regional School District is committed to finding and
identifying students with special needs and to provide an appropriate education to all children 3-21 years of age who have an
educationally handicapping condition. The Special Education program at Bakie provides services to students beginning at age three.
Professional and paraprofessional staff members are trained to address student needs through grade three. The services of a School
Psychologist are available where appropriate.

READING SUPPORT
The Reading Specialist provides direct instruction to those students who qualify. In addition, he/she coordinates all levels of the
reading program at Bakie, assesses and utilizes data to determine student needs, and supports teachers in their efforts to deliver
literacy instruction to students.
Title I is a federally funded supplemental reading program that provides small group instruction for qualified students. Multiple
criteria are used to select children for this program. If you have concerns about your child’s progress in reading, please discuss them
with your child’s classroom teacher.

UNIFIED ARTS
The staff at Daniel J. Bakie School strives to offer a robust Unified Arts program to all students each week. These instructional times
are often referred to as “specials”. Students will typically have one special each day of the week and a second special on one day.

● S.T.E.A.M: Science, Technology, Engineering, Art, and Music (S.T.E.A.M.) offers students the opportunity to explore
many interdisciplinary concepts in a hands-on learning environment. Our S.T.E.A.M. teacher will work with classroom
teachers to support work that is happening in the classroom and help all students develop creative and critical thinking skills.

●

Library: The Library/media center is the hub of learning at D.J. Bakie School. Printed and online materials are available
for reading support, information access, problem-solving, communication, and application of knowledge. Students use the
library/media services lab for curriculum acquisition and assessment purposes.

●

Art: The visual arts are an important part of the academic program at Bakie Elementary. Art is regularly integrated into
classroom activities, and a formal art program includes basic drawing techniques, painting, and 3-D construction. A variety
of media, techniques, and visual elements are utilized to form meaningful connections to the curriculum.

●

Music: Music, movement, dance, and rhythm are critically important to an elementary student’s learning experience. Bakie
teachers incorporate music into their classroom experiences, and a formal program of instruction includes creative
movement, an introduction to keyboard and instrumentation, singing, and grade-level performances.

●

Physical Education/Health: Teamwork, exercise, and skill development are some of the goals of the physical
education program at Bakie. Students practice stretching, warm-up, movement, and rhythmic activities to improve fitness and
coordination. In addition to Physical Education, safety and nutrition are taught through the Bakie Health Program. Students
are instructed in healthy habits throughout the formal program. Physical Education/Health classes meet two days per week.
Clothing for physical activity should allow freedom of movement and safety. For physical education classes, students need to
wear sneakers and socks, loose pants and top, and have long hair constrained. Dangling jewelry must be removed.
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SECTION FIVE: STUDENT WELLNESS
SCHOOL NURSE
A full-time registered nurse is on staff to provide a quality comprehensive health program at Daniel J. Bakie Elementary School.
This program will promote the health, safety, and well-being of all students and staff. Any student who becomes ill or injured
during the school day should report to the school nurse. She is responsible for dismissing the student, for contacting the parent or
guardian, and/or for calling for additional medical support services. A student who is dismissed because of illness may not
participate in any school event/activity later that day.
Prescription medication required by a student must be kept in the Nurse’s Office and administered by her when required.
Medication will be administered in school only after receiving and filing in the student's health record the following:
1.
2.
3.

All medication must be brought to the school by a parent in the original container, clearly marked with name and
dosage.
Parents/Guardians must sign a school form allowing the nurse to dispense any over-the-counter medication.
A physician's written authorization must accompany the medication. This applies both to daily meds for the entire
school year and to short-term meds, such as a week of antibiotics.

Students may possess and self-administer an epinephrine auto-injector if the student suffers from potentially life-threatening
allergies. Both the student's parent/guardian and physician must authorize such self-possession and self-administration. If a student
finds it necessary to use his/her auto-injector, s/he shall immediately report to the nearest supervising adult. The school nurse or
building principal may maintain at least one epinephrine auto-injector, provided by the student, in the nurse's office or other suitable
location. Additionally, students may possess and self-administer a metered-dose inhaler or a dry powder inhaler to alleviate or
prevent asthmatic symptoms, auto-injectors for severe allergic reactions, and other injectable medications necessary to treat
life-threatening conditions. Both the student's parent/guardian and physician must authorize such self-possession and
self-administration. Students shall not share any prescription or over-the-counter medication with another student. (See Policy
JLCD)

HEALTH AND WELLNESS
Bakie School strives to create a healthy environment for learning. We ask our parents to support this by providing healthy foods for
children’s snacks and/or lunches. Please do not send in sweet treats for birthdays. Each teacher has a different way to make the
birthday child feel special on his/her birthday. We also ask that healthy food be served at classroom parties with no more than one
sweet/junk food option.

GUIDANCE COUNSELING
The Guidance counselors at Daniel J. Bakie School address five primary areas: individual and group counseling; developmental
counseling; special education; test consultation, and data interpretation. Individual and group counseling may focus on such issues as
behavior, school adjustment, peer pressures, academics, and separation/divorce. Developmental counseling consists of regularly
scheduled classroom curriculum including topics concerning values, self-concept, individuality, and decision making. Guidance
personnel regularly consult with parents, teachers, and other school staff regarding behavior management, student achievement,
sibling and/or peer relationships, and crisis in school or at home.
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COMPLAINT PROCEDURE
The administration and staff of the Sanborn Regional School District believes every student is a unique and important individual
deserving of our respect and courtesy. We want you to feel comfortable bringing forward any issue concerning your child.
The procedure for bringing a concern to the attention of the school is as follows:
● If applicable, bring your concern to your child’s teacher or guidance counselor first.
● If you are unable to resolve the issue, contact the Director of Guidance or an Assistant Principal.
● If you are unable to resolve the issue, contact the Principal.
● If you are still unable to resolve the issue, please write a letter to the Superintendent of Schools, with a copy to the
principal.
● You may request a mediation meeting.
● You must then be notified of how the resolution was achieved.
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SECTION SIX: STUDENT CODE OF CONDUCT
NO TOLERANCE
The Sanborn Regional School District has adopted a NO TOLERANCE philosophy for certain illegal and/or unacceptable behaviors
anywhere on school grounds or at school-related events. These unacceptable behaviors include: possession, use or sale of drugs or
alcohol; possession of a weapon (including firearms); violence; and the possession or use of tobacco products. Please see the appendix
for SRSD Policies related to behavior.
No tolerance means that the School Board, and its policies established for the District, will take a strong and clear stance against the
above-mentioned behaviors. Disciplinary action including expulsion is always a possible consequence for participation in these
activities. While some associated regulations and/or procedures may identify different levels of offense and possible consequences,
any violation of these policies could result in expulsion or long-term suspension.

BULLYING, HARASSMENT, HAZING, DISCRIMINATION (SRSD Policies JICK &

ACAA)

It is the policy of the Sanborn Regional School District to maintain a working and learning environment that is free from
harassment and violence based upon age, color, disability or handicap, gender, national origin, race, religion, or sexual orientation.
The district prohibits any and all forms of bullying, harassment, or violence and has developed this policy to ensure that the
educational opportunities of all students and the employment conditions of all employees are not threatened or limited by such
harassment. Refer to the section of this handbook entitled Section 6 ―Sanborn Regional School District Policiesǁ for more
specific detail and to determine reporting procedures. Students who fail to adhere to these guidelines could be subject to
disciplinary action or referred to the Justice Committee.

Discipline Levels
Level I: Classroom Behavior (Dealt with by teachers)
1.
2.
3.
4.
5.

Unauthorized use of electronic devices
Attendance concerns: Tardy, leaving class early, missing for an extended period of time during class
Dress code violations
Disrespect/insubordination
Any other disruption of the learning environment in the classroom

Consequence Guidelines: Verbal or written warning, confiscation of the device by a teacher, teacher detention,
communication with parent/guardian, diversion program referral, or, for chronic offenses, referral to the administration
and/or hearing by the Justice Committee.

Level II: School Behavior (Dealt by an administrator and/or referral to Justice Committee)
1.
2.
3.
4.
5.
6.

Failure to report for a teacher or administrator-assigned detention
Cutting class, roaming hallways
Misbehavior in any common area (cafeteria, hallway, auditorium, etc.)
Presence in an unauthorized area (cafeteria or gym during a non-assigned time, auditorium without permission,
unsupervised classroom area, outside without permission, etc.)
Opening any outside doors to any person during the school day (All visitors must be let in by the office staff only)
Any other disruption of the learning environment in the school

Consequence Guidelines: Conference with Administrator, administrative detention, community service, diversion program
referral, restitution, referral to the Justice Committee, or one (1) day in-school suspension.
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Level III: Chronic and/or Significant School Behavior (Dealt with by an administrator)
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.

Chronic attendance violations
Persistent classroom or common area disruptions
Failure/refusal to comply with a level I or II consequence
Chronic/repeated disrespect and/or insubordination to a staff member
Profanity/obscenity directed at a staff member or peer
Dishonesty, including plagiarism, cheating, lying, and forgery,
Gambling
Theft (requires restitution and report to the local police)
Violation of Acceptable Use Policy for Technology (network access may be restricted)
Vandalism, destruction or defacement of school property (may require a report to local police)
Leaving the school building and/or property without permission; transporting another student without permission
Any other chronic and/or significant behavior act which disrupts the educational environment of the school

Consequence Guidelines: Conference with administrator, detention, loss of parking pass, community service, diversion
program referral, restitution, or up to five days of either In-School or Out-of-School Suspension. Suspension may be
reduced if the student chooses to meet with the Justice Committee and follow its recommendation.

Level IV: Safety Violations (Dealt with by an administrator, some require a report to local police)
1.
2.
3.
4.
5.
6.
7.
8.
9.

Possession, use, or knowingly being in the presence of nicotine delivery devices, such as cigarettes, vaporizers or
related paraphernalia, and/or similar items
Instigating a fight or physically threatening or intimidating another person
Fighting or assaulting another student or staff member
Harassing, bullying, violating civil rights, and/or otherwise discriminating against students or staff (includes gender;
sexual orientation; race, color or national origin; disability; ethnic; religious; any other characteristics.)
Organizing or participating in hazing incidents
Any act which could cause, does cause, or results in the injury or public embarrassment of a student or staff
member.
Any act which threatens the safety or well-being of the offending student or of other students or staff
Possession of prescription or over-the-counter medication other than that required to be carried for personal safety as
outlined in Policy JLCD--this will normally be limited to epi-pens and inhalers
Any other similar safety violation not specifically listed above.

Consequence Guidelines: Up to ten (10) days in or out of school suspension, or a combination of both up to ten days.
Referral to local police is required in some cases. Repeat offenders may receive more significant consequences, and may
be required to meet with the Superintendent of Schools or his/her designee with the possibility of additional
consequences up to and including expulsion as determined by the Superintendent or his/her designee. Student may be
offered the opportunity to participate in the Justice Committee process.

Level V: Legal Violations (Dealt with by an administrator and reported to the local police)
1.

2.
3.
4.
5.
6.

Possession, use, or knowingly being in the presence of drug paraphernalia and/or any controlled or illegal substance,
being under the influence of any controlled or illegal substance, or assisting in the procurement of the same; this
includes prescription medication not prescribed for that student and alcoholic beverages. Derivatives of controlled
substances including but not limited to edible delivery systems and extracts of controlled substances are also
considered the same as the substances themselves
Sale or distribution of, or intent to sell or distribute/gift any controlled or illegal substance
Possession use, or knowingly being in the presence of a dangerous weapon (see School Board Policy JICI)
Sale or distribution of, or intent to sell or distribute/gift a dangerous weapon
Creation of a public alarm which endangers or has the potential to endanger the safety of any student or any group of
students or staff
Any other similar legal violation not specifically listed above.

Consequence Guidelines: Up to ten (10) days in or out of school suspension, or a combination of both up to ten days.
Referral to local police. Repeat offenders may receive more significant consequences. Required meeting with the
Superintendent of Schools or his/her designee with the possibility of additional consequences up to and including
expulsion as determined by the Superintendent, his/her designee and/or the School Board.
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SEARCHES & INTERROGATIONS (SRSD Policy JIH, JIH-R)
Searches
The superintendent, principal, security personnel of the school or other authorized personnel may detain and search any student or
students on the premises of the public schools, or while attending, or while in transit to, any event or function sponsored or authorized
by the school when that person has reasonable suspicion that the student may have on the student’s person or property:
● Alcohol
● Dangerous weapons
● Prohibited electronic devices
● Controlled dangerous substances as defined by law
● Stolen property if the property in question is reasonably suspected to have been taken from a student, a school employee, or
the school during school activities
● Any other items which have been or may reasonably be disruptive of school operations or in violation of student discipline
rules and applicable provisions of the student handbook.
School cubbies and school desks are the property of the school, not the student. Students who use school cubbies, desks, and other
storage areas or compartments have no reasonable expectation of privacy from school employees as to the contents of those areas.
Cubbies, desks, and other storage areas or compartments may be subjected to searches at any time with or without reasonable
suspicion. Students are not to use any school area or property to store anything that should not be at school. Students shall not
exchange cubbies or desks. Students shall not use any cubbies or desks other than those assigned to them by the principal or designee.
A shared locker or storage area implies shared responsibility.

INTERVIEWS & INTERROGATIONS (SRSD Policy JIHD)
Interviews by School Administrators
When a violation of Board policy or school rules occurs, the school principal or designee may question potential student victims and
witnesses without prior consent of the parent, guardian, or legal custodian. If a school official is investigating a report of child abuse
regarding the student and the suspected perpetrator is a member of the student's family, no contact with the student's family will be
made.

Interrogations by School Administrators
In situations where a student is suspected of violating Board policies or school rules, the principal or designee may
interrogate/question the suspected student if the school official has reasonable grounds to suspect that such a violation has occurred.
The nature and extent of the questioning must be reasonably related to the objectives of the questioning. If the student denies any
involvement or culpability, the student will have the opportunity to present his or her side of the story, orally, or in writing to the
proper school administrator.
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Interviews and Interrogations by Law Enforcement Officers
Law enforcement officers may wish to interview students regarding their knowledge of the suspected criminal activity and may wish
to interrogate students who are themselves suspected of engaging in criminal activity. Except when law enforcement officers have a
warrant or other court order, or when an emergency or other exigent circumstances exist, such interviews and interrogations are
discouraged during the students' class time. The principal and principal's designee has the right and the obligation to take reasonable
steps to prevent disruption of school operations and the educational process, while at the same time cooperating with law enforcement
efforts. Accordingly, the principal or designee shall work together with law enforcement officers to coordinate efforts and minimize
or prevent such disruption in cases of student interviews and interrogations. In the event of disagreement, the principal or designee
shall immediately contact the Superintendent or district legal counsel for assistance.
Prior to any interrogation of students by law enforcement, the principal or designee will make a reasonable effort to contact the
student’s parent(s)/guardian(s) to inform them of the pending contact with law enforcement, and allow the parent reasonable time to
join their child during that process. An exception to this will be made in line with the first paragraph of this policy in cases of
suspected child abuse by a family member.
In the event of any inconsistency between this policy and any memorandum of understanding between the District and local law
enforcement agencies, such memorandum of understanding shall control.

DUE PROCESS (see SRSD Policy JICD)
Students referred for possible disciplinary action will be given the right to due process. This includes the ability to describe their
version of events, present physical evidence, and review the evidence against them when that falls within the guidelines of
applicable laws and school policies. Any student/guardian who questions disciplinary action taken against them/their child may
request an informal discussion with an administrator not directly involved in the initial action for review. The disciplinary action
may be enforced until this conversation takes place. The administration will make every effort to expedite these conversations.
Any suspension in excess of ten (10) school days, as described in Sanborn Regional School Board Policy JICD, is appealable to
the School Board, provided the Superintendent receives the appeal in writing within ten (10) days after the issuance of the
Superintendent's decision. Any suspension in excess of ten (10) school days shall remain in effect while this appeal is pending.

SCHOOL EXPECTATIONS
Bakie School Community Rules: ◻ Be Safe

◻ Be Respectful

◻ Be Responsible

By developing classroom rules and using logical consequences teachers and students share in the responsibility and decision-making
that affects the classroom community. Rules are proactive measures of discipline. When developed collaboratively, they help create a
classroom community in which every student feels a sense of belonging, feels significant, and has fun.
Logical consequences are respectful, relevant, and realistic reactive measures of discipline. They help class members achieve their
goals. The three types of logical consequences are: Apology of Action (you break it-you fix it), Loss of Privilege, and Time Out in the
classroom, with a buddy teacher, or in the Responsibility Room.
Together rules and logical consequences help provide a safe environment where students and teachers can achieve their goals.
Discipline may not be the same for every child, but it will be utilized consistently so that each child gets what he/she needs for
discipline in the same way that each child gets what he/she needs for academic instruction.

PLAYGROUND EXPECTATIONS
When students are safe and respectful on the playground they:
● Follow directions promptly and respectfully
● Keep their hands and feet away from others
● Stay within the boundaries of the playground formed by the edge of the woods, the sidewalk and the edge of the tar
pavement, and the line marked to separate the outer playing field. The dirt piles and hills are not within the playground
limits.
● Use only air-filled balls (including soccer, football, basketball, and playground balls), tennis balls, wiffle, nerf, or rag balls.
Balls may only be kicked on the field areas, not on the pavement.
● Use only plastic (wiffle) bats. Wooden or metal bats may not be used.
● Wear appropriate clothing (i.e.: snow pants/boots, etc.). When fields are wet or snow-covered, children without appropriate
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●
●

●
●
●

winter/waterproof clothing will be restricted to paved areas during outdoor recess.
Use trash cans to help keep the playground clean.
Use playground equipment responsibly:
1. Students may not climb up or swing around the support poles of the swings or slide.
2. Only one person is permitted on the slide at a time. Students must wait for the person in front to have his feet on the
ground before beginning up the ladder. Students must slide in a forward position. They may not stand at the side of
the slide and reach out toward the others who are sliding.
3. Swings are for individual use only; students may not sit on one another’s laps. Swinging is done forward and back,
without twisting the swing or going sideward. Students may not push each other on swings, run under the swing
when someone else is swinging, or jump off a moving swing.
4. Students may not stand on the top of or sit underneath the jungle gym. Parts of the body (hands, stomach, etc.) other
than feet must be in contact with the bars.
5. Throwing or kicking objects such as snowballs, ice, or stones is not permitted. Students may not slide on ice. When
playground behavior is inappropriate, logical consequences are used.
Apology of Action - “You broke it-you fix it” (Example: A child who excludes another child from a game can be encouraged
to “fix” the situation by inviting the child to enter the game...)
Loss of Privilege - The student’s recess may temporarily be assigned by the recess supervisor.
Time Out - The student is required to stand in a designated location for a minute or two.

SCHOOL BUS TRANSPORTATION (SRSD Policy EEAEC)
School bus transportation is a privilege. All school rules for behavior apply. Failure to cooperate with the driver can and will
ultimately result in the loss of the school bus privilege. Please do not request the bus driver to allow a student to get off the bus at
a stop other than the one the passenger is supposed to use. The driver may stop only at designated bus stops. System-wide bus
rules and regulations are also in effect.
Elementary students (grades K-3) riding on school buses must present notes from their parents/guardian to the school if they will not
be riding on their assigned bus.
Students will not be discharged from a school bus unless a parent, guardian, or known adult is present at the stop. Parents/Guardians
may opt-out of this policy in writing to the school principal.

STUDENT EXPECTATIONS WHEN RIDING SCHOOL BUSES
In order to provide safe transportation to and from school, the following rules apply. It is our belief that all students can behave
appropriately and safely while riding on a school bus.
Students will:
● Stay in their seats.
● Follow the directions of the driver.
● Refrain from pushing, shoving, cutting in line or fighting at any time while on the bus or at a bus stop.
● Refrain from throwing objects or littering.
● Refrain from making excessive noise (shouting, whistling, etc ;)
If a student breaks a rule: (Consequences for “inappropriate behavior” are at the building administrator’s discretion.)
● 1st Incident: Driver verbally warns student.
● 2nd Incident: Driver submits a written report to the principal and parents are notified.
● 3rd Incident: Student may be suspended from bus for one day.
● 4th Incident: Student may be suspended from bus for three days.
● 5th Incident: Student may be suspended from bus for the long term.
Severe Disruption:
The following “inappropriate behavior” will result in automatic suspension of transportation privileges from a minimum of three days
to long term, and payment for any property damage:
● Physical harm to student(s.)
● Physical harm or threat of physical harm.
● Use of vulgar or obscene language or gestures.
● Property damage.
● Total disruption which creates a safety hazard.
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STUDENT LUNCHROOM EXPECTATIONS
When students are safe, respectful, and responsible in the lunchroom they:
● Use indoor voices
● Show respect for others
● Listen to teacher directions
● Practice appropriate table manners
● Remain seated
When lunchroom behavior is inappropriate, logical consequences are used:
● Apology of Action - “You broke it-you fix it” (Example: Food and debris is picked up by the student(s) who have not
respected our school environment.)
● Loss of Privilege - (Example: Students lose the privilege for a day or two of sitting beside someone with whom they cause a
disruption.)

STUDENT OBLIGATIONS
Fees may be charged for materials, projects, and special items in particular courses and activities selected by students. In such
cases the fee amount will be determined in advance and will be due within two weeks after the course or activity begins. In cases of
financial hardship, such fees and charges may be waived by the building principal.
Students should respect all books and equipment they are entrusted with. When they are damaged or destroyed, students will be
required to pay for repair or replacement and may receive disciplinary action as well.
Parents are expected to pay an appropriate charge for any Chromebooks, textbooks, or other district-owned materials (i.e. band
instruments) that are lost or damaged.

DRESS CODE (Policy: JICA, JICA-R)
Students shall dress in an appropriate manner. At all times their dress shall reflect good taste. In general, wearing apparel and
appearance will be determined at the discretion of the parent. Student dress shall be regarded as merely another manifestation of
student attitude and conduct. When there is evidence that a student’s choice of clothing or appearance interferes with the educational
process and mission of the school, the school will exercise its rights and responsibilities to intervene and take corrective action. If a
student’s general attire or appearance represents a danger to his or her health or welfare, or attracts undue attention to the extent that it
becomes a disruptive factor in school, the principal or his/her designee will ask the student to make the necessary changes. In the
event that the change does not take place in the time allowed, the principal or his/her designee will prescribe the necessary action to be
taken by the school.
●
●
●
●
●

Students are expected to follow all school rules governing safety in specialized programs that may require the wearing of
protective clothing, safety glasses, proper foot protection, or other similar requirements.
In all matters relating to individual dress, students are required to exercise discretion, exhibit responsible behavior, and
endeavor to reflect respect for themselves, their school, and their community.
The wearing of clothing, insignia, symbols, or adornments worn or carried on or about a student which may promote the
use of any controlled substance, including but not limited to drugs, alcohol, or tobacco, is unacceptable.
The wearing of clothing which features offensive and/or vulgar words, pictures or drawings, or, for the sake of humor,
includes phrases of a sexual nature or phrases that have derogatory language regarding a person’s ethnic background,
national origin, religious belief, sexual orientation, or disability is unacceptable.
The wearing of clothing which is unduly revealing or attire which detracts in any way from the educational mission of the
school is unacceptable.
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SECTION SEVEN: OTHER ESSENTIAL
INFORMATION
ACCEPTABLE USE POLICY
The technology mission of the Sanborn Regional Public Schools is to ensure that technology is an integral component of our
educational community, enhancing learning, instruction, communication, and information management. To meet this mission,
networked computers with Internet and Intranet access, non-networked computers, as well as peripheral equipment are made
available for student use.
Network access is available to students and staff of the Sanborn Regional School District to the extent that it is appropriate. It is the
goal of the district to provide Internet tools for research, worldwide resource sharing, and communication for the purpose of
encouraging educational excellence. Internet use that is integrated into the school curriculum fosters information retrieval skills,
nurtures critical thinking skills, and provides educational opportunities for both students and staff.
Sanborn Regional Public School Network access for students and staff is a privilege, not a right. Along with this privilege come
certain responsibilities for all users. The school district is providing access to the Sanborn Network for educational purposes only.
All users must conform to the terms and conditions established by the District. If a student is under the age of eighteen (18) years of
age, he or she must have his/her parents read and sign this policy. The school district cannot provide access to any student who, if
eighteen (18) years of age or older, fails to sign and return the policy or, if under Eighteen (18) years of age, does not return the
policy with their own signature and the signature of his/her parents or guardians. Terms and conditions of the Sanborn Regional
School District Acceptable Use Policy are available from the Director of Technology or on the school district web site:
www.sau17.org.
Cell phones and other electronic devices may not be used in school without the permission of the teacher. (Please see SRSD policy
JICJ). Parents allowing students to have electronic devices in school must complete the SRSD Personal Device Student User
Agreement, which can be found here. The school cannot ensure the security of electronic items and will not be responsible for loss,
damage, or theft.

EXTRACURRICULAR ACTIVITIES
Sanborn Regional School District provides a variety of activities for Bakie students. The grade level of students eligible to participate
and the days of the week will vary. Every effort is made to schedule activities for all grade levels at some time throughout the year.
Please check notices for details of dates and times of programs offered.

HOMEWORK
To further the Sanborn Regional School District’s goal of developing and nurturing independent learners, we at Daniel J. Bakie
Elementary School believe homework is an essential part of education. Working outside the classroom and school day develops
responsibility, fosters self-confidence, and reinforces the educational process while providing a home/school connection that is
essential to student success. Guidelines are listed in the SRSB Policy IKB-R.

LOST & FOUND
Personal possessions found by students in the building should be brought to the Main Office. Students who have lost such items
should check with the Main Office. After the end of the school year, all unclaimed lost and found items may be donated to local
charities.

“NO SCHOOL” Announcements
If there is to be a school cancellation, delay, or early release because of weather or other unforeseen emergencies, it will be
announced by the local broadcast media and through the automatic phone notification system.

OUTDOOR RECESS
Please assume that your child will have outdoor recess every day and make sure they are dressed appropriately. They may still go
outside if there is an intermittent drizzle or snow flurries, but will stay inside if precipitation is steady and/or heavy. Students will have
indoor recess if the combined wind & outside temperature is below 10 degrees. When the temperature and wind chill falls below these
ranges, the staff will use their judgment in determining if students can safely take a 5 – 10 minute outside fresh air break at lunchtime.
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PARENT INVOLVEMENT
There are many ways to volunteer in all aspects. Look for your volunteer signup sheet from your child’s teacher at the beginning of
the year. The Bakie Boosters also offer numerous ways to get involved. Information from the officers about the organization's
projects and a request for your volunteer efforts will be sent home with your child. We appreciate the efforts and contributions of our
members and encourage you to become a part of this vibrant and vitally important organization.

PETS
Due to student allergies and legal responsibility, pets may not be brought to school without prior approval from the Principal. While
we understand that household pets are an important part of students’ lives, the health and safety of students and staff are of paramount
importance.

PRESENTING CONCERNS
Any person having an interest in the Sanborn Schools shall have the right to present a request, suggestion, or concern about district
policies or personnel. It is the desire of the School Board to rectify any misunderstanding between the public and the school district by
direct discussion of an informal type among the interested parties. It is only when such informal meetings fail to resolve the
differences that more formal procedures shall be employed. The School Board places trust both in its employees and in the initiator of
the concern, and desires to support their actions in such a manner that both are freed from unnecessary, negative criticism and
complaints or retribution. Whenever a complaint is made directly to the Board as a whole or to a board member as an individual, it
shall be referred to the school administration. The administration shall process the complaint through the approved procedures. If the
need arises to review a policy, the most recently approved policy is available through the main office, the Superintendent’s office, and
on the web.

PUBLICATIONS
We have an excellent public relations program in Sanborn that relies heavily on the use of local newspaper, cable TV, and internet
sites. We frequently offer information to the Carriage Towne News, Lawrence Eagle Tribune, Rockingham News, local cable station,
and through the Bakie website. These promotional articles highlight the exciting educational experiences of our students. If you object
to having your child photographed, filmed, or identified in newspaper photos or on the internet, please notify the school office in
writing at the start of the school year.

SKATEBOARDING
Skateboarding, roller-blading, scooter riding is NOT permitted on campus at any time.

STUDENT EMERGENCY INFORMATION
Emergency contact information must be updated annually (or when important information changes) using an online form located
on the Bakie School website. The information provided is critical to ensuring direct communication with parents/ guardians in
the event of an emergency. Accurate medical information also helps to ensure the safety of students.

STUDENT SCHOOL INSURANCE
As a service to Daniel J. Bakie Elementary School families, students may purchase school insurance that provides medical coverage
for accidents and injuries while students are
● Going directly to school
● At school or participating in a school-sponsored event
● Returning directly home from school
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SECTION EIGHT: SCHOOL BOARD APPROVED
REMOTE LEARNING PLAN
Introduc on
Dear Sanborn Community,
We miss seeing our students on a daily basis, and con nue to be concerned about the safety and well-being of all
members of the Sanborn community. The following pages outline a plan to address our students’ educa onal and
social/emo onal needs. We recognize that remote learning will never replace the experience of in-school learning. We
are commi ed to suppor ng our students and families and are prepared to provide assistance to anyone who may need
it, par cularly emo onal support. If you feel you need help or assistance, please contact your child’s school and we will
put you in contact with the counseling staﬀ.
The Sanborn Regional School District Plan for Remote Learning has been developed to guide our teachers and staﬀ as we
begin the 2020-2021 school year. This document outlines the expecta ons for students, teachers and families and
includes informa on to help make the remote learning experience a posi ve and robust one for all our students. This
document will serve as a living document that is likely to evolve due to changes at the local, state, and na onal levels.
Please read this document thoroughly to help ensure your child’s success during remote learning.
A er you read this plan, please do not hesitate to reach out to us if you have any ques ons or concerns.
Sincerely,
The Sanborn Regional School District Administra ve Team
Thomas J. Ambrose, Superintendent
Patricia M. Haynes, PhD, Director of Teaching and Learning
Jodi Gu erman, Director of Student Services
Ma hew Angell, Business Administrator
Diana Rooney, Director of Human Resources
Grace Evans, Secondary Math Coordinator
Christopher Snyder, Bakie Principal
Lorin Caﬀelle, Bakie Assistant Principal

Brian M. Stack, SRHS Principal
Ma hew Malila, SRHS Assistant Principal
Steve Krzyzanowski, SRHS Assistant Principal
Robert Dawson, SRHS Assistant Principal
Heidi Leavi , Director of Counseling
Chris ne Desrochers, SRMS Principal
Ryan McCluskey, Memorial Principal
Jill Lizier, Memorial Assistant Principal

Updated August 13, 2020
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Guiding Principles
Our Mission For Remote Learning: Why Does Our School Exist? Learning for all, whatever it takes.
Our Vision For Remote Learning: What Kind of School Do We Want to Be? Our school will ensure equity through a
robust, ﬂexible, and adaptable remote learning model that provides the best possible educa on for all of our students.
Our Staﬀ Values for Remote Learning: What Must We Have to Achieve Our Vision?
● We will provide the highest possible academic rigor in our students’ learning at all mes.
● We will develop meaningful rela onships that support student social & emo onal needs.
● We will ensure that all students have the resources needed to access their own learning.
Our School Goals For Remote Learning: How Will We Get There?
1. At the elementary level, learning will occur for all students using a ﬂexible schedule, with the length of
engagement adjusted according to best prac ces for diﬀerent age groups.
a. Educators will increase their use of par cipant digital engagement tools in Zoom / Meet such as
breakout rooms, chats, document sharing, and other collabora ve apps.
b. Educators will increase personalized and independent learning opportuni es for students, providing
them even more reasons to engage at high levels.
2. Staﬀ will engage in a collabora ve teaming model or Professional Learning Community (PLC) that is as close
to normal school opera ons as possible.
a. Staﬀ will hold regular PLC team mee ngs as they would have in the tradi onal model.
b. All team mee ngs will focus on the four essen al ques ons of a PLC.
3. The school will ensure strong school-wide academic support structures for all students.
a. Educators will document all services provided to students, both in and outside of the Special
Educa on and 504 process/requirements.
b. School administrators will engage in a con nual review of, and ac ve response to, equity issues that
arise as a result of remote learning.
4. Educators will provide support for the social-emo onal learning concerns for all students.
a. All educators will be involved in regular check-ins that include:
i.
Daily morning mee ngs
ii.
Buddy lunches with the School Counselor
b. The school will ensure increased contact for students with specialized needs.
5. The school will provide eﬀec ve communica on to all stakeholders.
a. The school will provide weekly email newsle er updates.
b. All communica on will be provided in a mely manner.
c. The school will create opportuni es for stakeholders to provide ongoing feedback
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Communica on With Teachers and Staﬀ
If you need to reach a staﬀ member, the preferred method is by email. Click on your child’s school name to access the
staﬀ email directory for Bakie School or Memorial School. Staﬀ members are available to answer emails between the
hours of 8:00AM - 3:00PM on Monday, Tuesday, Wednesday, and Thursday. On Fridays, staﬀ members will be available
from 8:00AM - 12:00PM in order to give teachers me to collaborate and work in their Professional Learning
Communi es. We ask people to have pa ence with communica on response mes as teachers and staﬀ will be working
directly with students online during most of the day. The ﬁrst day of remote learning will start on Tuesday, September 8,
2020. Pre-School will begin on Tuesday, September 15, 2020.
Teacher Expecta ons
●
●
●

●

Teachers will be pos ng ac vi es / lessons every day (Monday, Tuesday, Wednesday, and Thursday)
Teachers will communicate regularly with all students using a variety of online tools that include: Google
Classroom, SeeSaw, email, phone calls, as well as virtual mee ngs on Google Meet or Zoom, etc.
Special Educa on teachers will be collabora ng with teams to support curriculum and ensure lessons are
appropriate per IEP goals and expecta ons. School Counselors will be working with teachers to support 504
accommoda ons.
Staﬀ will collaborate regularly with their PLCs to support teaching and learning.

Academic Content
●

●
●

Students will have access to a range of ac vi es / lessons to engage them on a daily basis. The learning will be a
combina on of educator-driven and self-directed as appropriate for the age and developmental levels of
students.
Learning this fall will focus on mee ng students where they are instruc onally and building upon exis ng
knowledge.
New content will be introduced strategically throughout the ﬁrst six weeks of school in addi on to rela onship
and community building eﬀorts.

Assessments to Measure and Support Student Learning
Part of providing the appropriate educa onal experiences for all students is going to be assessing our students for where
they are when they begin this school year. We want to give them all me to get used to school, so the assessments will
happen not before the fourth week of the year. We will use NWEA, which can be conducted remotely, and follow the
NWEA tes ng procedures. By wai ng 4 weeks to assess our students in grades 1-6, we will have solid, valid, and reliable
informa on on our students’ abili es.
In addi on, teachers will be conduc ng other assessments, such as Fountas & Pinnell running records to assess reading,
math performance assessments, and wri ng prompts to assess wri ng. Students in grades 4-8 will be par cipa ng in the
NH Statewide Assessment System Interim Assessments for the previous grade level, as required by the State Department
of Educa on, to give districts another set of informa on on their abili es. The NH Statewide Assessment is another
assessment that can be done remotely; par cipa ng grades are restricted because the statewide assessment is only used
for students in grades 3-8.
Students entering Kindergarten will also be assessed with the PALS dyslexia screener during their Kindergarten Readiness
Screening. This will give us a baseline of informa on to work with our students at the start of this unique year.
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Family Recommenda ons for Successful Remote Learning
●

Consider se ng up a learning space for your student that considers their unique learning styles. Seek input from
your child in choosing this space. Providing opportuni es for movement breaks throughout the learning
experience is encouraged.

●

Students don’t always know the correct answer. Parent assistance should be similar to the support students get
with homework.

●

It is normal, and part of the learning process for your child to turn in a less than perfect assignment. This allows
teachers to see what your child needs more instruc on on.

●

If you have concerns regarding your child’s academic and/or social-emo onal needs, please reach out to a staﬀ
member.

Student Academic Expecta ons
All students will be expected to par cipate in the remote learning ac vi es that are prepared and posted by teachers
and loaded into your child’s digital classroom (Google Classroom / SeeSaw). Instruc on will be delivered via pre-recorded
video or during live virtual mee ngs. Classroom teachers will communicate speciﬁc mes for daily live sessions. Teachers
will make a concerted eﬀort to keep live instruc onal mes consistent.
Uniﬁed Arts lessons will be provided daily and teachers will be communica ng feedback on assignments and available to
answer ques ons as needed.
The schedules below reﬂect the revised expecta ons for remote learning based on family and staﬀ feedback. These
expecta ons are diﬀerent from the spring of 2020. A student’s me of engagement may vary from day to day, but the
chart below is an overall outline of what a typical day may look like.
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D. J. Bakie School
Content

Format

Pre-K

Kindergarten & Grade 1

Grades 2 & 3

Morning Mee ng

Zoom/Google Meet

10-20 Minutes

15-30 Minutes

15-30 Minutes

Math Lesson
Reading Lesson
Wri ng Lesson

Pre-recorded Video
posted in SeeSaw or
Google Classroom

5-10 Minutes for each
lesson

10-15 Minutes for each
lesson

10-15 Minutes for each
lesson

Small Group and/or
Independent Math,
Reading, and Wri ng
Work

Zoom/Google Meet
Total: 60-90 Minutes

Total: 90 Minutes-2
Hours

Total: 2 Hours

SeeSaw or
Google Classroom
Zoom/Google Meet

Uniﬁed Art (Special)

N/A

SeeSaw or
Google Classroom

30 minutes of recorded 30 minutes of recorded
lesson, independent
lesson, independent
work, and live check ins work, and live check ins

W.I.N. (What I Need)

Zoom/Google Meet

N/A

Up to 1 hour

Up to 1 hour

Physical Ac vity
(Recess)

Screen Free Time

30 minutes

30 minutes

30 minutes

Approx. 3 hours

Approx. 4 hours

Approx. 5 hours

Approximate Total
Learning Time

Memorial School
Content

Format

Grade 4

Grade 5

Grade 6

Morning Mee ng

Zoom/Google Meet

30 Minutes

30 Minutes

30 minutes

Math Lesson
Reading Lesson
Wri ng Lesson
Science/Social Studies
Lesson

Pre-recorded Video
posted in Google
Classroom

10-20 Minutes for Each
Lesson

10-20 Minutes for Each
Lesson

10-20 Minutes for Each
Lesson

Total: 1-2 hours

Total: 1-2 hours

Total: 1-2 hours

Small Group and/or
Independent Work
Uniﬁed Art (Special)

Zoom/Google Meet
Google Classroom
Zoom/Google Meet
Google Classroom

30 minutes of recorded 30 minutes of recorded 30 minutes of recorded
lesson, independent
lesson, independent
lesson, independent
work, and live check ins work, and live check ins work, and live check ins

W.I.N. (What I Need)
Interven on, Title I,
Special Educa on

Zoom/Google Meet

Up to 1 hour

Up to 1 hour

Up to 1 hour

Physical Ac vity
(Recess)

Screen Free Time

30 minutes

30 minutes

30 minutes

Approx. 5.5 hours

Approx. 5.5 hours

Approx. 5.5 hours

Approximate Total Time
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Wellness Time
It is vital for all members of our community to maintain our minds and bodies simultaneously. Studies have repeatedly
shown the nega ve impact of long stretches of immobility and screen me. During these mes, we encourage students
to par cipate in wellness ac vi es. These might include a walk, playing basketball, yoga or stretching within the home, a
healthy lunch eaten outside the learning environment. Social interac on is a key component of child development. If
you have concerns about your child’s social interac ons during remote learning please reach out to the school counselor.
Scheduled Virtual Instruc on During Remote Learning
Students will start each school day by joining their teacher’s scheduled virtual Morning Mee ng (via Zoom/Google
Meet). During this me, teachers will greet students, build community, and preview the academic expecta ons for the
day. At the conclusion of the mee ng, students should go to their teachers' Google Classroom / SeeSaw to see what
ac vi es have been posted and/or assigned. If a student does not have access to their teacher’s Google Classroom /
SeeSaw, the classroom teacher should be contacted to get the code. These sessions will not be recorded due to student
presence. Pre-recorded videos of classroom lessons will be available on teacher Google Classroom/SeeSaw pages.
Students will then move at their own pace to complete assignments and submit them by the due date(s) listed by the
teacher. Addi onally, virtual small group mee ngs with teachers as well as interven on groups will be arranged by
teachers for all students.
What I Need (W.I.N.)
Small group mes will be scheduled daily (Monday through Thursday). Groups will be determined based on student
needs for addi onal support or enrichment. These groups will be facilitated by a number of diﬀerent teachers including,
but not limited to: classroom teachers, interven on teachers, special educators, and paraprofessionals. We will keep this
me consistent as it is a central component of the remote learning experience. The me for your child’s W.I.N. group will
be communicated by your child’s classroom teacher.
Independent Learning Days
During remote learning, most Fridays will be designated for students to use for independent learning and prac ce.
Teachers will spend the day planning, but will be available to provide support to students from 8:00AM to 12:00PM.
A endance
Teachers will take a endance each day. A student will be marked present when they meet the following criteria:
- Par cipates in daily live sessions (such as Morning Mee ng, live instruc on, etc.), unless other arrangements
have been made with your child’s teachers
- Completes assignments in the meframe provided by your child’s teachers
Keep in mind that teachers and administrators are aware and will be understanding of each family’s unique schedule and
circumstances. We will provide accommoda ons based upon the criteria list above when communicated by families to
building administra on and/or teachers. Students will not be punished with absences due to circumstances beyond their
control.
If a child is sick or otherwise unable to par cipate during a remote learning day, please report your child’s absence
through Pickup Patrol. If you have ques ons regarding how to access Pickup Patrol, please contact your school’s front
oﬃce secretary.
Memorial School: eleonard@sau17.net
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Grading
During remote learning, students will receive grades for their academic work, including Uniﬁed Arts, using the same
grading procedures that are used in the tradi onal school model (pre-COVID). Students are expected to complete all
assignments on me, or reach out to their teacher directly if they have ques ons or need an extension due to
extenua ng circumstances.
Illness
Students and staﬀ require me to recover from the normal illnesses that occur every year. During remote learning,
counseling, nursing, or an administra ve staﬀ member will work with parents, guardians, and students to help resolve
any issues or provide assistance as needed. Teachers will be ﬂexible with their response to students encountering such
issues. Please communicate health issues to school administrators as soon as possible so we may provide appropriate
support.
Special Educa on / 504s
Case Managers and school counselors will continue to be the points of contact for students with
IEPs or 504 plans. Special education services will continue to be provided during remote learning. Services
may be delivered in multiple modalities that may include in-person and remote. All decisions regarding what
services, as outlined in student IEP plans, will look like will be made based on each student’s individual
educational needs through the IEP team process. Parents/Guardians of students with disabilities, who have an
IEP, will be contacted by their building level Special Education Coordinator and/or Special Education Teacher
(Case Manager) starting the week of August 24, 2020 to discuss the next steps. School counselors will be
reaching out to parents/guardians/students to discuss any specific individual needs regarding Section 504 and
504 plans.
For any ques ons related to special educa on services or 504 plans, please contact the following:
Support Needed

D.J. Bakie School Contact

Memorial School Contact

Special Educa on

Lorin Caﬀelle, Assistant Principal

Jill Lizier, Assistant Principal

504 Plans

Sue Petela, School Counselor
Angelica Gardella, School Counselor

Amy Collins, School Counselor
Angelica Gardella, School Counselor

Technology Device Support
During remote learning, the SRSD Technology Department will set up a hotline to help families diagnose and ﬁx tech
issues with school-issued devices. Here is how to reach them:
Email: helpdesk@sau17.net
Phone: (603) 642-3688, then hit #.
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Free and Reduced Lunch Meals Program
Your family may qualify for this program, which is oﬀered even during remote learning. Please contact Heidi Leavi at
hleavi @sau17.net for more informa on. She is the district’s Director of School Counseling and she will keep your
informa on conﬁden al. The applica on for free or reduced lunch can be downloaded by clicking HERE.
Other School Ac vi es
During remote learning, all in-person student ac vi es, including athle cs, are suspended. Alterna ve (digital) events
may be scheduled as available.

One Final Note
We would all like to be back to normal. We acknowledge that this plan, like regular school, is not going to ﬁt everyone’s
ideal vision of school. All members of our school community are impacted individually and in various ways by this
learning environment. Unfortunately, we are forced by factors well outside our control to do our best given the
overriding concern for the health and safety of our students.
It is vital for people to take care of themselves and those around them. With the remote learning model, the social and
emo onal health of our students is a priority. Staﬀ will endeavor to reach out to students in need to support them during
this me away from their second home. They will be available to talk, to listen, and even to laugh. Please do not hesitate
to reach out to us if you have ideas, concerns, or ques ons, related to this plan.
Chris Snyder, D. J. Bakie School Principal
Lorin Caﬀelle, D.J Bakie School Assistant Principal
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Daniel J. Bakie Elementary School
Family Handbook Signature Sheet
Parents/Guardians are required to sign this sheet and fill out all emergency cards and students must return them to
classroom teachers by the end of the first week of school.
We have read and understood the contents of the 2020-2021 D. J. Bakie Elementary School Family Handbook. We
acknowledge that it is our responsibility to understand the contents of this handbook and to adhere to its rules and
regulations. It is also understood that the policies, guidelines, and expectations contained in the Family Handbook are
subject to change at any time, in the best interest of students and the school community. I sign below with the
understanding that I am bound by the policies, guidelines, and expectations contained in this handbook.

___________________________________________
Student Name (Print Clearly)

_____________
Grade

___________________________________________

_____________

Parent Signature

Date

___________________________________________
Teacher Name (Print Clearly)
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